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Dear Agent/Parent:

Further to your application, Shane Global Language Centres requests the following items to complete the registration application.  As you may know, British Law places particular regulations on students under the age of 18 and their schools.  Therefore, we ask that those students and their families provide the pieces of information listed below:

1. Confirmation of medical/travel insurance.  All underage students must show proof of       medical/travel insurance upon arriving at Shane Global Language Centres Hastings. 

2. A completed and signed copy of the attached “Shane Global Language Centres Hastings Underage Student Registration Form.”

Thank you very much for cooperating with us on these registration details.  We look forward to welcoming this student to Shane Global Hastings.

Sincerely,

Mrs Jo Peacock

Director

Shane Global Language Centres Hastings
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 SHANE GLOBAL LANGUAGE CENTRES HASTINGS

UNDERAGE STUDENT REGISTRATION FORM
1. REGISTRATION
STUDENT____________________________________________SEX____________________

NATIONALITY_______________________________________BIRTH DATE_____________

HOME ADDRESS______________________________________________________________

______________________________________________________________________________

TELEPHONE NUMBER________________________

MOTHER’S NAME_____________________________DAY PHONE____________________

FATHER’S NAME______________________________DAY PHONE____________________

EMERGENCY CONTACT_______________________________________________________

DETAILS OF MEDICAL INSURANCE:
(Please provide a copy of insurance.)

INSURER____________________________POLICY_________________#________________

PASSPORT NUMBER_________________COUNTRY________________________________

2. MEDICAL INFORMATION
    Please complete all questions.  If answer is YES to questions b) – i), explain on a separate        sheet of paper and attach it to this piece of paper.

a) Is the student physically and emotionally able to participate in a full day of teaching and            activities with groups of students?

___YES
___NO
______________________________________________________________________________

______________________________________________________________________________

b) Does this student have any special learning needs. (Do we need to eliminate activities or offer      special treatment?)


           ___YES
___NO
_____________________________________________________________________________

c) Are there any special problems or physical limitations this student has of which we should be      aware?  If yes, please explain.

___YES
___NO
____________________________________________________________________________________________________________________________________________________________

d) Has this student had any operations or serious injuries?  If yes, please describe and give the      dates when these operations or injuries occurred.

___YES
___NO
____________________________________________________________________________________________________________________________________________________________

e) Is this student currently taking medication and/or receiving treatment? ___YES
___NO
____________________________________________________________________________________________________________________________________________________________

f) Does this student have any history of loss of consciousness, convulsions, concussions, epilepsy     or diabetes?




___YES
___NO
____________________________________________________________________________________________________________________________________________________________

g) Does this student have any allergies (eg. food, drug or environmental)?    ___YES
___NO
____________________________________________________________________________________________________________________________________________________________

h) Has this student ever required any psychiatric counselling/hospitalisation? ___YES
___NO
____________________________________________________________________________________________________________________________________________________________

i) Is there any additional health information of which we should be aware?    ___YES
___NO
   If yes, please describe.

_________________________________________________________________________________________________________________________________________________________

3. ACTIVITIES
Shane Global Language Centres Hastings may offer activities to students in addition to English language instruction.  A partial list includes:

* trips to museums

* trips to theme parks

* guided tours of other cities

Are there any activities that you do not wish your child to participate in?  

___YES
___NO
If yes, please list:______________________________________________________________

I hereby give permission for_________________________________________(“the Student”)

To engage in all activities and programs of the Centre, except as noted.  In an emergency the        Centre has my permission to obtain medical treatment including routine tests, x-rays, hospitalisation, injections, anaesthesia, or surgery for the Student.

____________________________________

   (Signature of parent or legal guardian)

4. UNSUPERVISED ACTIVITIES

Some students may wish to go out with their friends in the evenings, without any supervision from the school or their host family.  We normally ask students to be at home before 22:00 (or 21:00 if aged 14 and under).  Please be aware that it is illegal for under-18s to go into pubs, bars or clubs or to buy alcohol in England. It is also illegal for under-18s to buy cigarettes. The Host Family may decide that it is unsafe or inappropriate for the student to go out, and therefore prevent them from doing so.  Please sign below if you give permission for the student to go out, or delete if not.

I hereby give/do not give permission for _________________________________________(“the Student”) to go out alone in the evenings, and I accept that the Host Family may stop them from doing so if they feel it is unsafe or inappropriate.  [Delete as appropriate]

____________________________________

   (Signature of parent or legal guardian)

5. PHOTOS & VIDEOS 
I/We give permission to Shane Global to use any photographs or videos taken of my son/daughter whilst studying on a course at the school. I/We understand that these will ONLY be used for our publicity brochures, other promotional materials and web site. I understand the circulation of the materials could be worldwide and that there will be no compensation to me for this use.

Parent Signature 



Date

Print Name                                                              

Student Name



6. STUDENT CODE OF CONDUCT

1. The student is required to observe British Laws.

2. The student is not permitted to drink alcohol or smoke.
3. The student is required to work co-operatively with school staff members, other students and the homestay family.

4. The student is required to return home every evening by 22:00 (or 21:00 if aged 14 and under). The student is required to come to sleep each night

Shane Global Language Centres reserve the right to dismiss students who do not follow the Student Conduct.  In this case, the Agent or Parent/Guardian will pay for the journey home.

7. HOLD HARMLESS AGREEMENT:

PLEASE READ CAREFULLY AS THIS TAKES AWAY YOUR RIGHT TO SUE THE CENTRE IN THE EVENT THAT YOUR CHILD IS INJURED WHILE TAKING PART IN THESE ACTIVITIES.

All of the activities which we offer to students involve a certain amount of risk of injury to the student.  In order for your child to take part in these activities, we require that a parent or guardian sign the waiver agreement set out below. 
In consideration of the Centre accepting my child as a student, I the undersigned parent/guardian of______________________________________________________(the “Student”), for myself, my administrators, executors, successors and assigns UNDERTAKE AND AGREE to hold  Shane Global Language Centres Hastings, their directors, officers, employees, agents and representatives (hereinafter collectively referred to as the “CENTRE”) harmless with respect to any and all liabilities for any loss, damage, injury or expense the Student may suffer as a result of the Student’s participation in programs and activities provided by the Centre and the undersigned FURTHER UNDERTAKES AND AGREES that in the event of such loss, damage or injury the undersigned shall not and shall not suffer or permit any person to commence an action in any court against the Centre with respect to any such loss, damage or injury on behalf of the undersigned or the Student.

Dated and signed at__________________________, this______day of _______________20___.

_________________________
     _______________________________

(Signature of Witness) 
   
     (Signature of parent or legal guardian)

8. OFF PREMISES LIABILITY AGREEMENT:

PLEASE READ CAREFULLY AS THIS AGREEMENT ABSOLVES SHANE GLOBAL LANGUAGE CENTRES HASTINGS. OF ANY RESPONSIBILITY WITH REGARD TO THE WELL-BEING OF YOUR CHILD OUTSIDE OF THE CENTRE. SIGNING THIS DOCUMENT WILL THEREFORE NEGATE YOUR RIGHT TO SUE THE COMPANY OR INDIVIDUALS THEREIN IN THE EVENT THAT YOUR CHILD IS INJURED WHILE OUTSIDE THE CENTRE.

The centre takes responsibility for the safety and well-being for all students while they reside within the confines of the school and it’s facilities. However the school cannot guarantee the safety and well-being of students in their everyday life outside the centre. We therefore require that a parent or guardian sign the waiver agreement set out below.

In consideration of the Centre accepting my child as a student, I the undersigned parent/guardian of______________________________________________________(the “Student”), for myself, my administrators, executors, successors and assigns UNDERTAKE AND AGREE to hold  Shane Global Language Centres Hastings, their directors, officers, employees, agents and representatives (hereinafter collectively referred to as the “CENTRE”) harmless with respect to any and all liabilities for any loss, damage, injury or expense the Student may suffer as a result of any incidents which should occur outside the Centre and the undersigned FURTHER UNDERTAKES AND AGREES that in the event of such loss, damage or injury the undersigned shall not and shall not suffer or permit any person to commence an action in any court against the Centre with respect to any such loss, damage or injury on behalf of the undersigned or the Student.

Dated and signed at__________________________, this______day of _______________20___.

_________________________
     _______________________________

(Signature of Witness) 
   
     (Signature of parent or legal guardian)

SHANE GLOBAL LANGUAGE CENTRES HASTINGS - HOMESTAY GUIDELINES

Further to arranging the placement for___________________________, we are writing to offer our homestay guidelines for students who are under the age of 18.

They are as follows:

1. The student is expected to return home every evening by 21.00 hours if 14 or younger, and 22.00 hours if 15 or older.

2. The student is required to come home to sleep each night.

3. The student is not permitted to drink alcohol.

4. Should the student’s health become a concern, please contact the student services as soon as possible.

5. Should the student break one of these guidelines, or the Homestay family encounter a situation that presents any question or difficulty, please contact the Accommodation Officer as soon as possible.  Shane Global Language Centres has had a number of underage students come to their schools, where they have succeeded as students and developed as individuals.  The work of the homestay family and the school is integral to this process.  

Thank you for your cooperation as we continue to provide a caring and supportive atmosphere for Shane Global Language Centre students.  

Finally, we want your child to have an enjoyable time at this school. However, if any of our rules are broken at school or with the host family then we will have no option but to remove the student from the school and take steps to send them home. The following is a list of rules and procedures for enforcement which are in place for the good of the school community and to promote respect in all interactions, which is our policy. 

Shane Global Language Centres Hastings rules – Given to your child on arrival
It is important that you follow some rules during your stay. 

1. You must not hit or be rude to teachers or other students. 

This rule is important in the school and during social activities.

2. You must respect all other students in the school and where they are from.

3. You must listen to your teacher and follow their instructions at all times.  

4. You must follow the rules of your host family, which include having dinner with them at the same time or contacting them if there is a problem.

5. You must not break things or try to destroy any furniture in the school or outside.

6. You must not steal.

7. It is against the law to smoke in England when you are under 18 years old.  The school building is a no smoking area.

8. It is against the law to drink alcohol in England when you are under 18 years of age.  No alcohol or drugs allowed in the school.

      9.   No knives or sharp objects allowed in the school.

10. You must return to your host family after social activities no later than 10pm.

11. If you arrange to go out with your friends you must tell the student services and your host family and they will decide if it is OK.

When you break any of these rules punishments will be given. 

1.   When your behaviour is a problem you will be stopped from doing social activities. You will be given a school community service like clearing litter whilst the rest of your group are enjoying themselves.

2. If you continue to cause problems you will be sent to the head of student services for an interview and you will be put on a daily report. 

3.  
If your behavior continues to be bad we will also talk to your parents about your continued bad behavior.

4.  
Finally if you do not change your behavior we will take steps to remove you from the course and send you home to your country.

Please sign below to show that you understand and agree with all which is contained in this document.

Sincerely,

Mrs Jo Peacock

Director

Shane Global Language Centres Hastings

____________________   ___________________________        _________________________

Parent signature


Student Signature


Date d/m/y
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